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HEERE RERBS (RERS DT
(£ 2025 S A 1 HAEBBRRERIUEBES "HH, XHFERHNEE)
Calculation of Severance Payment (“SP”)/Long Service Payment (“LSP”) MoV
(For employees whose employment commenced before 1 May 2025 and to whom the abolition of MPF offsetting arrangement applies)

BX A
Name of Employer

& B %78
Name of Employee

EAESHE BRRE
Hong Kong Identity Card/Passport* No.

& 5 75 & & 494 1k Al B BR A
Post Title of Employee before Termination of
Employment

1) EENRBER
Employee’s Years of Service
(@ ZENEHEESLHFHE®BEH
Commencement Date of Employment under a Continuous Contract
‘ (AZHA2) @dd/mm/yyyy)
b KLEFESLHNEMEH 7
Relevant Date of Termination of Employment ®**?
(H7H %) (@dd/mmbyyyy)
(©) 20254 5 F 1 HATWRBERK Py
Years of Service before 1 May 2025 Years More3)
(d 2025ESH 1 HEZK EEBEYNARBHNRBER
Years of Service from 1 May 2025 up to Relevant Date of Termination of 2 (F )
Employment Years Vore3)
@ HEEBHRE / ERRenwIE Y
Employee’s Wages “°“# for Calculating SP/LSP Entitlement ™~/
(@ HAUHRERE /KRERESBHBESINTE (42025 5 51 Hr89EHY)
Employee’s Wages for Calculating Pre-transition Portion of SP/LSP Entitlement (for employment period before
1 May 2025)
[ A#HEET 7" 1 ER%HEET "
Monthly-rated employee V% Non-monthly rated employee V7
() #712025 F5 1 HETHTIEREHT L3 12 A+
If the employment period preceding 1 May 2025 was not less than 12 months 1
[ B#2 20254 5 A 1 HATHY [ 2820254 5 1 HATHY &% 30
AN EHILE: EIER TIFH T ERE 18 RTE
Last full month’s wages LERT -
immediately preceding 18 days’ wages chosen out of the last 30
1 May 2025: $ normal working days immediately
. preceding 1 May 2025: $
B or 5% or
[ 5822025 £ 5 H 1 HATHY (] EH20254F 5 H 1 HATHY HR 1% 12
& 12 @ A& H S #HeEFHFEITERN 18 1% ¢
TE&: 18 times the average daily wages over the
The average monthly wages over last 12 months immediately preceding
the last 12 months immediately 1 May 2025:
preceding 1 May 2025: $ $
*EEMERA A TP EERTISE L Y 5

* Please delete where appropriate

‘Please put a “v” in the appropriate box
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30 normal working days T

(ii) #72025 5 A 1 HETHIERER LI 12 /7 > EF L0 1852 30 (6% LFHT

If the employment period preceding 1 May 2025 was less than 12 months but not less than one month or

[ BFE 20254 5 H 1 HANHY
K& —(EHNEHTITE :
Last full month’s wages
immediately preceding
1 May 2025:

B or

[ %B$2 2025 F S A 1 HATHY
EEHEEHFHEITE :
The average monthly wages over
the employment period
immediately preceding
1 May 2025:

$

[]

L2025 S A 1 HATHY A & 30
{EIEH TIFH T EERA 18 RTE
R

18 days’ wages chosen out of the last 30

normal working days immediately
preceding 1 May 2025: $

= or
R 2025 4E S H 1 H ATHY (& (7 1]
EHFHETER 18 :
18 times the average daily wages over the

employment period immediately
preceding 1 May 2025: $

(iii) #72025 4£ 5 [ 1 HFTH9 g BFHT L5 — 1M 5 2 30 f&iE 5 L F AT

If the employment period preceding 1 May 2025 was less than one month or 30 normal working days 7

L] Bata~Z (81 & & A 1Y
EHTH :
First full month’s wages after
commencement of employment:

$

[]

il 42 fe & & 30 {i =% T{F H 4
BEHHY 18 R LELEAM -

18 days’ wages chosen out of the first 30
normal working days after

commencement of employment: $

(b)) AU EEBE RRSBHEEONTE (4202575 71 HEHEEL)

Employee’s Wages for Calculating Post-transition Portion of SP/LSP Entitlement (for employment period fiom

1 May 2025 onwards)

] B&FEET "
Monthly-rated employee (Note 6)

[]

FEAFEET "

Non-monthly rated employee (Note 7)

[ & —EHEHIE

Last full month’s wages:

[]

i 1% 30 B IE5 T1F 0 o 2 Y
18 R TEMAM ¢

$ 18 days’ wages chosen out of the last 30
normal working days: $
B or B, or

[ B H & && ATy [ EHEHEELYE LA RE 12
&% 12 @ HEH S AWEHPFETER 18 £ :
TE: 18 times the average daily wages over the
The average monthly wages over last 12 months immediately preceding
the last 12 months immediately termination of employment: $
preceding termination of
employment: $

*EEMERA A TP EERTISE L Y 5

* Please delete where appropriate

‘Please put a “v” in the appropriate box
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(a)

$

STRERE REREBHEIH S

Calculation of Pre-transition Portion of SP/LSP

TEEES AR AHES):

Details of Calculation (applicable to monthly-rated employees):

X 2/3 X =8

(b)

$

F(2) (a) (i) 7 (i)~ (i) JHHITE F (1) (c)FH IR 7% F & oy
Wages in item (2)(a)(i)/(ii)/(iii) Years of service in item (1)(c) Amount

ST E R (#BARFEAFES):
Details of Calculation (applicable to non-monthly rated employees):

(c)

F(2) (a) (i) 7 (i)~ (i) FHHITE F (1) (c)FH IR 7% F & B
Wages in item (2)(a)(i)/(ii)/(iii) Years of service in item (1)(c) Amount

R (M) (FRAFIE STE) IRTRT "HH ,HE (0F)
BRNERE REEEHAIHIFER

Net Amount of the Pre-transition Portion of SP/LSP after Netting the Following
Allowable Offsetting Items (if any) under the Employment Ordinance (“EO”)
(Chapter 57 of the Laws of Hong Kong): $

ERENE,/ RESEHATNS (B L®SE 3 (a) 73 (b) FH) HIRNT "HH, H
Bt

Offsetting Item(s) Netted Off from the Pre-transition Portion of SP/LSP (i.e. item 3(a)/3(b) above): |

O e FHERK B mEEAREe (TwmiEe ) sTElER 7Y

Employer-funded (mandatory) mandatory provident fund (“MPF”) scheme benefits
(Note 8) $

O B X (BFEME) BEear#ds 7
(ARMER ", EBE RRheEHZS D)
Employer-funded (voluntary) MPF scheme benefits V¥
(that have not been used to offset the post-transition portion of SP/LSP) $

O @ FHR (EAH S ) B o Bt &8 Al 7
Employer-funded (basic portion) exempt occupational retirement scheme (“ORS”)
benefits ™o ¥ $

(] R E R (F5H7) MR ket Fl 2 7"
(AR "HF ) BEE Rk EHEZS D)
Employer-funded (specified) ORS benefits " 1V
(that have not been used to offset the post-transition portion of SP/LSP) $

] FE 2R & FEH e -
(HARMER "HH ) BEE RkeEHZSD)
Gratuities based on employee’s length of service ™" /?
(that have not been used to offset the post-transition portion of SP/LSP) $

RN B TR EEN S Y 5
* Please delete where appropriate Please put a “v™ in the appropriate box SSA_(CS1(09/2025)



@ FEEBHE REEEHKED

Calculation of Post-transition Portion of SP/LSP

@ FEE® (#ARATEA):
Details of Calculation (4pplicable to monthly-rated employees):

$ X 2/3 X = $
#E(2) () HYLE # (1) (d) HHAT IR 7% F # B
Wages in item (2)(b) Years of service in item (1)(d) Amount

b)) SEFHERE #BARFEAFES):
Details of Calculation (4pplicable to non-monthly rated employees):

$ X = 8
F(2) (b) FHHILE (1) (d) HHAT IR % F # B
Wages in item (2)(b) Years of service in item (1)(d) Amount

WERE  ERESEHFEHS (B EME 3 (a) /3 (b) H) REH KIS (LM 4 (a) 4 (b)
TH) BYEEMIEE 390,000 T - SF2HEH SR ENE  RRecBHEMON S -

If the sum of the pre-transition portion of SP/LSP (i.e. item 3(a)/3(b) above) and the post-transition portion of SP/LSP (i.e. item 4(a)/4(b)
above) exceeds $390,000, please refer to Note 5 for the calculation of the amount of post-transition portion of SP/LSP.

(© R (EMEREH) MERTRT "HHF,H/HE (NF) BRNERE REk:
W% FER
Net Amount of the Post-transition Portion of SP/LSP after Netting the Following
Allowable Offsetting Items (if any) under EO: $

ERERE REEEHEES (FLESE 4 (a) 74 (b) FH) HOREYT " HH, 7
H:f
Offsetting Item(s) Netted Off from the Post-transition Portion of SP/LSP (i.c. item 4(a)/4(b) above): {
O REHEX (BEYE) wEss SR 7
(HARRR "HHd, B5E  RIkeES A1)
Employer-funded (voluntary) MPF scheme benefits ¥
(that have not been used to offset the pre-transition portion of SP/LSP) $

[0 & EHER (F5H7) BB MR &R
(HARMER "8, BEE Rk EHATEH D)
Employer-funded (specified) ORS benefits ¢ 'V
(that have not been used to offset the pre-transition portion of SP/LSP) $

] R EREGFH e -
(AR "THF ) BEE Rk EHATEH D)
Gratuities based on employee’s length of service V¥
(that have not been used to offset the pre-transition portion of SP/LSP) $

6 EXfGERENERE KRks (EREMSE 3 (¢) HNERE &k BEH HI
HoFHEMES 4 (c) HNERE Kk BEH BT FE)
SP/LSP Paid to Employee (Should be the net amount of pre-transition portion of SP/LSP in item
3(c) above plus the net amount of post-transition portion of SP/LSP in item 4(c) above)

EXHSEEENENE RREHH {4 H
Total Amount of SP/LSP Paid to Employee $ Date of Payment
(HAH-4F)
(dd/mm/yyyy)
*EEMERA A TR EERTRIE L T 9k

* Please delete where appropriate TPlease put a “v" in the appropriate box SSA_CS1(09/2025)



LERZERTIRA R :

The above is prepared by:
BE EBEIRERAREH B /B X &RHERRBEA
Name of Employer/ Post Title of Employer/
Authorised Representative of Employer* Authorised Representative of Employer*
BE/ RBRERERR"EE HE (A4 AH S HEEEHE
Signature of Employer/ Date (dd/mm/yyyy) Company/Organisation Chop

Authorised Representative of Employer*

6) ERMERSE
Acknowledgement of Employee

EANERER (7 A A BN BEEINNERE RIES* 8K
$ cAFAANHOBBEETHEEMEXNEEARAANEBERE KRB RIS BERES

T¥ L, ZHFEBEE ("ZEBEE ) FEBNER  XREFITER . REZERARR
BEEASANEAERRRESERE - AATHD » FLREKBEZE AN EETE ST
FEANEAEREHEMBIFARE B/ #E (BEEFARRAREER - BB - &5
aftid ~ MEHUEAREAEHERETRBREFELEZEAN BREBAREHEEA - BT K
REAE) NERELLY - IRERFTX G # A HE - NEER KD IEERA% &
BlZH -

I acknowledge receipt of a total amount of $ , being my SP/LSP*, from the Employer on

(dd/mm/yyyy). 1 understand that the Employer may apply for subsidy from the Government
under the Subsidy Scheme for Abolition of MPF Offsetting Arrangement (“the Subsidy Scheme”) on the
SP/LSP* paid to me and provide my personal data and employment details to the Labour Department (“LD”)

and/or its appointed agent(s) for the purpose of applying for the Government subsidy. I also understand that,
for the purposes of processing and auditing application(s) under the Subsidy Scheme, as well as for the purposes
of monitoring and safeguarding against abuses of the Subsidy Scheme, LD and/or its appointed agent(s) may use
my personal data for matching with the data held by government bureaux/departments/organisations (including
but not limited to the Immigration Department, the Inland Revenue Department, the Companies Registry, the
Mandatory Provident Fund Schemes Authority and the approved trustees of MPF Schemes/administrators of

ORS, banks and insurance companies).

EE#& A BEZFE B (A-A )
Name of Employee Signature of Employee Date (dd/mm/yyyy)

RN B TR EEN IS Y 5
* Please delete where appropriate Please put a “v™ in the appropriate box SSA_(CS1(09/2025)
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=t BH

Explanatory Notes

ARBBHARUTREREA :
(a) £ 2025 FE S A 1 HEIAHRE MEFSCORE25E S 1 HEHIRZBLIE MR
(b)) FETHHP —HRMU EHRAE —
() BEREEEOHGRT HEEZHRBABERASEFDER S KK
(i) EEMRE (BHRIELATRETEHEH) (C BRERERO D (FRAGSE 485 F) AEBH K
AWE (TEEE O SHEEHERK-

This Form is applicable to employees:
(@) whose employment commenced before 1 May 2025 and was terminated on or after 1 May 2025; and
(b) any one of the following conditions is met in relation to the employees —
(i) contributions are payable by the employer to an employer-funded exempt occupational retirement scheme (“ORS”)
because of the operation of that contract of employment; and/or
(ii)  contributions are payable by the employer to a mandatory provident fund (“MPF”) scheme in accordance with the
Mandatory Provident Fund Schemes Ordinance (“MPFSO”) (Chapter 485 of the Laws of Hong Kong).

AR H B

(a) MEHEORMNGETRAHK L > REBANERE B ;

(b)) mEFMEORNGE FTRENESE  IERENEREDD

(o) MEFENRUNGETREAHRARBAE&E  AEBANHBRAARARBEANEREBLH - DK
‘ERE

() MERHEERACOZEBMELER  ESQOHE®REH

(&) MEMEONEHRKER  MEENXFREA  UWEIENEELH

() MEENZEHBILT - AHFLT HHA

(9) MEBRE (BEEDHN) (FEEHE STE) 5 10 R HNERKLEFEAOTMBAL T E
MR BAE > AERERESCO& LB

() MEEEIMBLENIMIEEAAAAFAECEEIZENIENMKLERSY  UEREHESY
KREAHRTENRELDY  DBRERE

() MEBRE (EBHEEM) 5 10A K REERERKIATEMLEEESCY  AlSEEAR
BEXMHRBANENERTHH

() MEERE (EFEEDH) FE3EEHERED NEECEMNEENEERRNAERESEL
FUFELZMN TENOBEBEE TFAOHENN —F  REEMEE 26 BEHNFTEEE
SETFIABRIATENHBEEBCY THAHBENN =22 — AEZEEUE2HNE
@20 HEHKENWEH UK

(k) MEFEOLIERE (BEFRO) OEELE AERHEEOKEEH -

Relevant date means:

(@) where an employment contract is terminated by notice, the date on which that notice expires;

(b) where an employment contract is terminated by payment in lieu of notice (“PILON”), the date up to which PILON is
calculated;

(c) where an employment contract is terminated partly by notice and by PILON for the remaining notice period, the date up to
which PILON is calculated or the date on which the notice expires, whichever is later;

(d) where an employee is employed under a fixed-term contract and that term expires, the date on which that term expires;

(e) where an employment contract specifies an age of retirement and the employee retires at that age, the date up to which the
wages are calculated;

(f)  where an employee dies during employment, the date of his/her death;

(9) where an employee terminates his/her employment contract without notice or PILON under circumstances specified in section
10 of the Employment Ordinance (“EO”) (Chapter 57 of the Laws of Hong Kong), the date on which the termination takes
effect;

(h) where an employee terminates his’her employment contract on the ground of being certified as permanently unfit for the
particular type of work for which he/she is employed by a registered medical practitioner or a registered Chinese medicine
practitioner, the date on which the termination takes effect or the date up to which the wages are calculated, whichever is later;

(i)  where an employee terminates his/her employment contract in accordance with section 10A of EO due to non-/late payment
of wages by the employer, the date up to which PILON that should be paid by the employer to the employee is calculated;

(i) where an employee is taken to be laid off by virtue of section 31E of EO, the expiry date of any four consecutive weeks during
which half of the total number of normal working days or any 26 consecutive weeks during which one-third of the total number
of normal working days the employee is not provided with work and is not paid wages for such days; and

(k) where an employment contract is terminated other than in accordance with the provisions of EO, the date on which the
termination takes effect.

SSA_CS1(09/2025)



5+ 4
Note 4

£ 5
Note 5
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R —FHNRBFBEREHE KLEBSOXFNER (AXFRIEFEF - HBR 365H
MZEREE > HBER 366 H) ERAESE -

Service of an incomplete year should be calculated on a pro-rata basis. The exact number of days in the year of termination (i.e.
365 for non-leap year and 366 for leap year) should be used as the denominator.

IEEH

R (EFEERA) B2k " TE BREEBIDNEBPAZINBREFSEFTBREERN T FENRA
WA B (EEXERE -BTRE - BRIAEFH) INBEEXRBE > FwmE 2B
KEtE A% BEFAEHE

() BERBWER KT - 8% B - KEXBFENEE

(b)) BEREEBKEAHK

(c) BREMUEENHEEINERGHOME BT RN TIEL

(d) FEEEMENRERMY EMXEFENEHEREEN TFSIBZNRBEANERMA

(e) (BB TAFMEE 5 28y % 5 B 85 1 22 1 45 8 B I AKH

() FEWERNBREEEERBHEINBERENESELL ) UK

(9) BRELILERESORTTONE -

BEAh - B T E H RS

(a) BEEME 5 =

(b) F#BE 12EAAESREF BN EEFEFBEEE A FHE 20% -
AiEEEARERE RERBE (RES ) ORER > CARER TEFHOEERN -

Definition of wages

As specified under section 2 of EO, “wages” means all remuneration, earnings, allowances, tips and service charges, however

designated or calculated, payable to an employee in respect of work done or work to be done. Allowances including travelling

allowances, attendance allowances, commission and overtime pay are within the definition of wages. However, it does not include:

(@) the value of any accommodation, education, food, fuel, water, light or medical care provided by the employer;

(b) employer’s contribution to any retirement scheme;

(c) commission, attendance allowance or attendance bonus which is of a gratuitous nature or is payable only at the discretion of
the employer;

(d) non-recurrent travelling allowance or the value of any travelling concession or travelling allowance for actual expenses
incurred by the employment;

(e) any sum payable to the employee to defray special expenses incurred by him/her by the nature of his/her employment;

(f)  end of year payment, or annual bonus which is of a gratuitous nature or is payable only at the discretion of the employer; and

(9) gratuity payable on completion or termination of a contract of employment.

Overtime pay should also be included in calculating severance payment (“SP”)/long service payment (“LSP”) if:

(@) itis of a constant character; or

(b) its monthly average over the past 12 months is not less than 20% of the average monthly wages of the employee during the
same period.

WHCOEBRES "HW, ZFEANEEREEEHRERE 2205 5 5 1 H > HERE /ERE2 R
WA RTE s (2025 S A 1 HATAVEEE ) REH KRS (HH 2025E 55 1 HENERER) -

—HEEUERNERE REENWESHELR 390,000 T - NEETSNERE REEEH (0
ERE RREEHAREBHRIOEN) EHE 390,000 5T - B ERATE 2 AR EH K50
W (HNEBHRE / RReEHREINEER 390,000 TREBHRE /KRS A SREROEG
B)-

For employee(s) to whom the abolition of MPF offsetting arrangement applies and whose employment straddles 1 May 2025, their
SP/LSP entitlement is divided into the pre-transition portion (i.e. employment period before 1 May 2025) and the post-transition
portion (i.e. employment period from 1 May 2025 onwards).

The maximum amount of SP/LSP for an employee is $390,000. If an employee's total SP/LSP (i.e. the sum of pre- and post-
transition portions of SP/LSP) exceeds $390,000, the amount in excess will be deducted from the post-transition portion (i.e. the
amount of post-transition portion of SP/LSP should be equal to the remainder of $390,000 after deducting the amount of pre-
transition portion of SP/LSP).

RMAFEENS -  AMHEERE /REENEATEMN 22,500 THR -

In case of a monthly-rated employee, the monthly wages adopted for calculation of SP/LSP shall not exceed $22,500.

MIEAFREENS > AU EERE /REEHN 18 XRTED 15,000 T AR -

In case of a non-monthly rated employee, the 18 days’ wages adopted for calculation of SP/LSP shall not exceed $15,000.

SSA_CS1(09/2025)
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Note 9

£ 10
Note 10

11
Note 11

5 12
Note 12

-8 -

ERIABENBBEFOFHBEMEERTITENRERZE - FLZHEN (BHKH) BEEHE
@ HHE T ERERIREBEHEE T -

It refers to the accrued benefits of the employee that are attributable to the mandatory contributions made to an MPF scheme by the
employer. Employer-funded (mandatory) MPF scheme benefits cannot be used to offset the post-transition portion of SP/LSP.

ERIAEENBBRESFOFHABMEERMITENREREZ - FLZHEM (AFEKE) BB EE
z JHE T HH EERE - RIREEHFIR BB RS -

It refers to the accrued benefits of the employee that are attributable to the voluntary contributions made to an MPF scheme by the
employer. Employer-funded (voluntary) MPF scheme benefits can be used to offset the pre- and/or post-transition portions of
SP/LSP.

HREREE (BRSO ) REWBMER KT #H (XBEBRBARE (RBEEHRO) F£ 4(3)(b)
REE S (1) RERE) FHERTEBERNMNE > REUTAXAERTONEG > UMREER
#

& B = H & X 4t 508 % WK BT &
x A 25 09 B 75 SE B x 5%  x 12
(FEBNES " AR *~

* TREEFHFHIEMAR ) I5ERIERERERESLIEKILF 12 HAKHEA FHEBALR £
RE (BBELLEOH) ZHEFHA L LIRBEE -

O HEFE 2000 £ 12 F 1 HRZ B IREEFEH -

BRR&EA ¥
BRARY

EEEN (BLED) BEBFEENRABIFIZTTHE T#H ) BEHERREEHEES -

It refers to the employee’s vested benefits attributable to employer’s contributions to an MPF-exempted ORS (which is exempted
under sections 4(3)(b) and 5(1) of MPFSO), or the amount of benefits calculated in accordance with the following formula,
whichever is less:

Employee’s years (and pro rata for an incomplete
x  year Mot 3) of service to which the employer-funded  x 5% X 12
exempt ORS benefits are attributable**

Employee’s final average
monthly relevant income*
*  “Final average monthly relevant income” means the employee’s average monthly relevant income in the 12 months
immediately preceding the termination of employment, subject to the prevailing maximum level of relevant income under
MPFESO.
** Only years of service on or after 1 December 2000 will count.

Employer-funded (basic portion) exempt ORS benefits cannot be used to offset the post-transition portion of SP/LSP.

5 (a) BEMKIERBMERBARE A (HEREZMRX (REE) BREsH BRI > HEZH
SMRERIEA D) R (b)) BEMRK (STHES ) MABERKETEFE - (b) FHIFEEHXER
BRMEBRAKFENZREZRBEMRR (BEEXH D) BRBAEBKRTHFBRARE (RE 10)-

EEZ MR (159) BERBNKEF 2 ATfTE T HMH ) ERE RIREBRHFILE "ZBRHEES -

It refers to (a) employer-funded non-exempt ORS benefits of the employee (which is provided by the employer in addition to the
employer-funded (mandatory) MPF scheme benefits); and/or (b) employer-funded (prescribed portion) exempt ORS benefits of the
employee. (b) refers to the amount of employer-funded exempt ORS benefits that exceeds the employer-funded (basic portion)

exempt ORS benefits (see Note 10).

Employer-funded (specified) ORS benefits can be used to offset the pre- and/or post-transition portions of SP/LSP.

ERERBEBINNCOMS TAHFE "THH, BHE RREBHATEH SR BBHEES

Gratuities based on length of service payable to an employee because of the operation of the employee’s contract of employment
can be used to offSet the pre- and/or post-transition portions of SP/LSP.
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