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HEERE RERBS (RES DT
(F£2025E S H 1 HRERHABRERBERES "HH, ZHERONER)
Calculation of Severance Payment (“SP”)/Long Service Payment (“LSP”) ™ot )
(For employees whose employment commenced on or after 1 May 2025 and to whom the abolition of MPF offsetting arrangement applies)

ey
Name of Employer

B 5%
Name of Employee

ERAEEHE BRRE
Hong Kong Identity Card/Passport* No.

& B 7 (B & 498 1L AT Y B A

Post Title of Employee before Termination of Employment

1 EEHNRBEFE

Employee’s Years of Service

(@ ZENREEMCOFEBES

Commencement Date of Employment under a Continuous Contract

(H-HA)
(dd/mm/yyyy)
b)) KE-EEEGONERESE
Relevant Date of Termination of Employment V%
(H-HF)
(dd/mm/yyyy)
© BBEK P
Years of Service Years Vot 3)

Q HEERBE/ ER&EWIE 7
Employee’s Wages V¥ for Calculating SP/LSP Entitlement

O B#iega:T " O EA%EET ™"
Monthly-rated employee V¢ Non-monthly rated employee V¢
O FHEEESY&ERmN &R O XHEERSIKLERMARE 30
—EHEHILE: {E 1E % TfF 0 B AT 18 K
Last full month’s wages T &M
immediately preceding termination 18 days’ wages chosen out of the last 30
of employment: $ normal working days immediately
preceding termination of employment:  $
B or .
o or
O EHEEREIL LN RRE O ¥HEERENK LR RE 12
12EANEHFETE EHHEEHFETERN I8 % ¢
The average monthly wages over 18 times the average daily wages over
the last 12 months immediately the last 12 months immediately
preceding termination of preceding termination of employment:  $
employment: $
*EMERA A TP EERTRSE L Y 5

* Please delete where appropriate ‘Please put a “v™ in the appropriate box SSA_CS2(05/2025)




Q) HEEBHE  ERSE (#7)
Calculation of SP/LSP "7

(a) TEHE #HHRAHES):

Details of Calculation (applicable to monthly-rated employees):

$ X 2/3 X = $
F(2) FI L& F (1) (c)FH IR 7% F & oy
Wages in item (2) Years of service in item (1)(c) Amount

b)) SEFHERE #BARFEAFES):
Details of Calculation (applicable to non-monthly rated employees):

$ X = 8
F(2) FI L& #F (1) (c)FH IR 7% F & B
Wages in item (2) Years of service in item (1)(c) Amount

(© R\ (EFERED) (FREFISE STE) IR TR "HiHF, HE (0F)
BRNERE REEFHEE
Net Amount of SP/LSP after Netting the Following Allowable Offsetting Item(s) (if any)
under the Employment Ordinance (Chapter 57 of the Laws of Hong Kong): $

EREWRE Rk& (AL 3 (a) /3 (b) H) fIKRKT "HH, HE 1
Offsetting Item(s) Netted Off from SP/LSP (i.e. item 3(a)/3(b) above):

O REMRK (AEE) mEELEe (T@miis ) stEfER
Employer-funded (voluntary) mandatory provident fund (“MPF”) scheme benefits **% §

O g EHEK () BB KEFIZ &7

Employer-funded (specified) occupational retirement scheme (“ORS”) benefits ™ ¥ $
O Bl 8RB EBCE B & 10
Gratuities based on employee’s length of service g

@ EXVGEEENERE ERE (ERLEHME I () HVENRE KReFHE)
SP/LSP Paid to Employee (Should be the net amount of SP/LSP in item 3(c) above)

EXfEEENERE RIRE®H AT H
Total Amount of SP/LSP Paid to Employee $ Date of Payment
(HAH )
(dd/mm/yyyy)
*o MR TR E AT L T 9k

* Please delete where appropriate fPlease put a “v" in the appropriate box SSA_CS2(05/2025)



DLERZERTIRA R :

The above is prepared by:
BE /BERERREH B /B X &RHERRBEA
Name of Employer/ Post Title of Employer/
Authorised Representative of Employer* Authorised Representative of Employer*
BE/ RBRERERER"EE H¥ (A-5-4%) AE B E
Signature of Employer/ Date (dd/mm/yyyy) Company/Organisation Chop

Authorised Representative of Employer*

6) EE®ERSE

Acknowledgement of Employee

NS ER (A HOBHNEEXANERE REk$s* @BF
$ cAANHABRETHEEREIMNERANERE RS ABUH SRS

T¥R L, ZREEETE (" XREBETE D) FEBNER c WHEE TR RERE R AR
BRESANEAESRRESE - FAATHE > FLERREZE MR EETE &L
AANNEABRAEMBFRRE B/ HE (BEREFARRARELSRE - REBER - &0F
aftid - MEHEAREAEHERETRBREFELEZEAN BREBAREHEEAN ~ BT K
REAT) NERELLY - IRERFTX G #HE - NEERE R IEERA% &
BlZH -

I acknowledge receipt of a total amount of $ , being my SP/LSP*, from the Employer on

(dd/mm/yyyy). 1 understand that the Employer may apply for subsidy from the Government

under the Subsidy Scheme for Abolition of MPF Offsetting Arrangement (“the Subsidy Scheme”) on the
SP/LSP* paid to me and provide my personal data and employment details to the Labour Department (“LD”)
and/or its appointed agent(s) for the purpose of applying for the Government subsidy. I also understand that,
for the purposes of processing and auditing application(s) under the Subsidy Scheme, as well as for the purposes
of monitoring and safeguarding against abuses of the Subsidy Scheme, LD and/or its appointed agent(s) may use
my personal data for matching with the data held by government bureaux/departments/organisations (including
but not limited to the Immigration Department, the Inland Revenue Department, the Companies Registry, the
Mandatory Provident Fund Schemes Authority and the approved trustees of MPF Schemes/administrators of

ORS, banks and insurance companies).

EE#&A BREZFE B (A-A )
Name of Employee Signature of Employee Date (dd/mm/yyyy)

MR B E TR EEN S TV 5
* Please delete where appropriate iPlease put a “v™ in the appropriate box SSA (S2(05/2025)
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=t BH

Explanatory Notes
it 1 ARBERARUATER
Note 1 (a) £ 2025 SH 1 HEHREHKZE S UK
(b) METIHF —HRMU EFRGE —
(h BEREBEOBZEMEHEREIHRXBLBERKREFLMER kK
() BEMRE (BHELABSETEEEA) (" BBESHEH D (FBEOIE 485 %) ArBRHEL
Be (TaEe ) stEFLEAR-

This Form is applicable to employees:

(@  whose employment commenced on or after 1 May 2025; and

(b)  any one of the following conditions is met in relation to the employees —

(i) contributions are payable by the employer to an employer-funded exempt occupational retirement scheme (“ORS”)
because of the operation of that contract of employment; and/or
(if) contributions are payable by the employer to a mandatory provident fund (“MPF”) scheme in accordance with the
Mandatory Provident Fund Schemes Ordinance (“MPFSO”) (Chapter 485 of the Laws of Hong Kong).
i 2 BB HBE:
Note 2 () MEFEEQORUGE TRAPE L MEELNMEREH

(b)) MEEEORUETFTREFESK L IEREBEASBEIS

(o) MEEEORUETEAHARBAEE L AEEINHEREHRNRBIEBEL I > Mg
‘ERE:

(b)) MEEFEERPAECORZEMELNER MO HERBEH

(&) MEFELOAEARKER  MEENZEREK > AIEITENBEELH

(Hh MEENRZEHMIET - AIFEETHEHH

(9) MEERE (EEKEH) (FREHE 57F) B 10 RETHNERKLERGOMBALTE
MPRABANE  AERERESHELEEH

(h MEERFEMBLANERTEIAAATNECREREN IEMKLEFECY  AIERERESY
KIEOPHRTENBRELDY @ MBERER%E

() MEERE (BHEKL) B 10AK REERERFINIEMKLEHEEY  AEEEHRD
BEXFREMESHNBEHH

() MEERE (BEGH) FIERERAEL  IEEECTEENEENANEREESKET
A ARIHNITENABEBEE THAHRENN—F > REEMEE 26 HEHRNAEREE
AEIEEFAELINTENHREBRBEY TEOBERNN =202 — » Rl f5 &% 2 & U {E 2 #1503
B0 HEMKGEHEE S MK

(k) MEFEESQOLIERE (BEKRD) WRELLE  RIERESOKLEEH -

Relevant date means:

(@) where an employment contract is terminated by notice, the date on which that notice expires;

(b) where an employment contract is terminated by payment in lieu of notice (“PILON”), the date up to which PILON is
calculated;

(c) where an employment contract is terminated partly by notice and by PILON for the remaining notice period, the date up to
which PILON is calculated or the date on which the notice expires, whichever is later;

(d) where an employee is employed under a fixed-term contract and that term expires, the date on which that term expires;

(e) where an employment contract specifies an age of retirement and the employee retires at that age, the date up to which the
wages are calculated;

(f)  where an employee dies during employment, the date of his/her death;

(g) where an employee terminates his/her employment contract without notice or PILON under circumstances specified in section
10 of the Employment Ordinance (“EO”) (Chapter 57 of the Laws of Hong Kong), the date on which the termination takes
effect;

(h) where an employee terminates his/her employment contract on the ground of being certified as permanently unfit for the
particular type of work for which he/she is employed by a registered medical practitioner or a registered Chinese medicine
practitioner, the date on which the termination takes effect or the date up to which the wages are calculated, whichever is later;

(i)  where an employee terminates his/her employment contract in accordance with section 10A of EO due to non-/late payment
of wages by the employer, the date up to which PILON that should be paid by the employer to the employee is calculated;

(i)  where an employee is taken to be laid off by virtue of section 31E of EO, the expiry date of any four consecutive weeks during
which half of the total number of normal working days or any 26 consecutive weeks during which one-third of the total number
of normal working days the employee is not provided with work and is not paid wages for such days; and

(k) where an employment contract is terminated other than in accordance with the provisions of EO, the date on which the
termination takes effect.

i 3 AW—ENRBEBEZEIHE KLEECOZENHIE (UZXERFEFE > HER 365H
Note 3 MZELHBEFE HERB 366 H) BAESE -
Service of an incomplete year should be calculated on a pro-rata basis. The exact number of days in the year of termination (i.e.
365 for non-leap year and 366 for leap year) should be used as the denominator.
* MR TEEEE TR TV 9t

* Please delete where appropriate Please put a “v™ in the appropriate box SSA CS2(05/2025)



£ 5
Note 5

Note 6

£ 9
Note 9

-5

ITHEESE

MRB(EBEHRO) B2k " TE REREBIDEBPALZNBREREFNURNKEEMN TENRE
HE A R (EEXERE -HTRL s BRIFEHFH) I BEEXREBE FwE2BE
KEtRETE > BEFAERE

() BERBOERS - HE - &Y - B - KEXBFENEE

(b) BERERBKR B

(c) BREMUEENHEEINERGHOME BT RN TIEL

(d) FFEEUENRERMY EMXEFENEHERNEENTFIIBZNRBEANERMY

(e) (BB TAFMEE 5 28y R 4l B 85 1 22 1 45 B B HI KK

() FRHMERNBREMEERBHEINERENEETL : DK

(9) BRELILERESORATTONE -

BE4h 0 B TEFEE ¢

(a) BEEME =

(b) FE#HEX 12ER AR EFBNEBEFRHFEEAFHN 20%
AiEREEARERE RERBE (REE ) ORER > CARER TEFHOEERN -

Definition of wages

As specified under section 2 of EO, “wages” means all remuneration, earnings, allowances, tips and service charges, however

designated or calculated, payable to an employee in respect of work done or work to be done. Allowances including travelling

allowances, attendance allowances, commission and overtime pay are within the definition of wages. However, it does not include:

(@) the value of any accommodation, education, food, fuel, water, light or medical care provided by the employer;

(b) employer’s contribution to any retirement scheme;

(c) commission, attendance allowance or attendance bonus which is of a gratuitous nature or is payable only at the discretion of
the employer;

(d) non-recurrent travelling allowance or the value of any travelling concession or travelling allowance for actual expenses
incurred by the employment;

(¢) any sum payable to the employee to defray special expenses incurred by him/her by the nature of his/her employment;

(f)  end of year payment, or annual bonus which is of a gratuitous nature or is payable only at the discretion of the employer; and

(9) gratuity payable on completion or termination of a contract of employment.

Overtime pay should also be included in calculating severance payment (“SP”’)/long service payment (“LSP”) if:

(@) itis of a constant character; or

(b) its monthly average over the past 12 months is not less than 20% of the average monthly wages of the employee during the
same period.

RAFEEMNS AU RERE /REENEATEL 22,500 THR -

In case of a monthly-rated employee, the monthly wages adopted for calculation of SP/LSP shall not exceed $22,500.

RIEAFHFEETMS > AU EERE RERSHW I8 RTEE 15000 THR -

In case of a non-monthly rated employee, the 18 days’ wages adopted for calculation of SP/LSP shall not exceed $15,000.

—ZERITENERE RESHNRENEEK 390,000 5T -

The maximum amount of SP/LSP entitlement of an employee is $390,000.

FREIAEENBRESFOFHERERKTITENEE LS - FLHEX (GEFEKE) BESEE
wm AHE T HH ERKE S RRE -

It refers to the accrued benefits of the employee that are attributable to the voluntary contributions made to an MPF scheme by the
employer. Employer-funded (voluntary) MPF scheme benefits can be used to offset SP/LSP.

5 (a) BEMKIERBMEBARTE A (HEREZMHAKX (REME) BREsH BRI > HEZH
SMREBLEITEA ) KRB (b)) BEMK (FTHEY ) BABERKTHFE - (b) FHEREMKER
RBERARTEANE (KM BARE (BESHEEA) F4 (3D (0D B5(1) FRESHR) BEUTA
At BRI ¢

mARssRTs | TAREERBERREANEAE
REAR CF s~ AIELAIR 5D *
© TREGHTFHEMAR KRREREREEEELAN 12 GG FHEMAR LR
(BRI B TWAL ERAT -
o R 2000 5 12 1 HE2 #HEHFH -

ELHN (159 ) BEBUKBF = THE "EHYN ) EERE RREE -

MR B E TR EEN S E TV 5
* Please delete where appropriate iPlease put a “v™ in the appropriate box SSA (S2(05/2025)



it 10 BERERBEBINNEOWNS THF "HH, EXE RKRE -
Note 10 Gratuities based on length of service payable to an employee because of the operation of the employee’s contract of employment
can be used to offset SP/LSP.
*o MR TR E AT L T 9k
SSA_CS2(05/2025)

* Please delete where appropriate

-6 -

It refers to (a) employer-funded non-exempt ORS benefits of the employee (which is provided by the employer in addition to the
employer-funded (mandatory) MPF scheme benefits); and/or (b) employer-funded (prescribed portion) exempt ORS benefits of the
employee. (b) refers to the amount of employer-funded exempt ORS benefits (which is exempted under sections 4(3)(b) and 5(1)
of MPFSO) that exceeds the amount calculated in accordance with the following formula:

Emplovee’s final average Employee’s years (and pro rata for an incomplete
p oy g x  year No©3) of service to which the employer-funded  x 5% X 12

1 *
LY el G e exempt ORS benefits are attributable**

*  “Final average monthly relevant income” means the employee’s average monthly relevant income in the 12 months
immediately preceding the termination of employment, subject to the prevailing maximum level of relevant income under

MPFSO.
**  Only years of service on or after 1 December 2000 will count.

Employer-funded (specified) ORS benefits can be used to offset SP/LSP.

‘Please put a “v™ in the appropriate box
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